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Request to record a course or series of lectures (LR-1)
Please return this form to the Vula Team, CILT, Level 7, PD Hahn Building, Upper Campus 
or email a scanned signed copy to help@vula.uct.ac.za
Section A: Course details

This section should be completed by the course convenor.

	Department
	
	Course code
	

	Course Title
	
	Year
	

	Vula site name
	

	Lecture Days
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Lecture Times
(hh:mm – hh:mm)
	
	
	
	
	

	Venue
	
	
	
	
	

	Date of 
first lecture
	
	Date of 
last lecture
	


Section B: Consent and Publication
This section should be completed by the course convenor.

	Name
	
	Staff number
	

	I request and consent to the recording of the lecture series as detailed above.
I undertake to:
1. Inform students that the lecture series is being recorded

2. Request written consent to be recorded from any additional or guest presenters not listed on this form (including students who make presentations as part of a lecture)

Please make all lecture recordings in this series available to (tick one):
( only students and other members of the Vula site above
( any member of the UCT community (staff, students, third-party users and guests)

( the public, with a Creative Commons Attribution-ShareAlike 2.5 South Africa license (CC-BY-SA)


	Signed
	
	Date
	


Section C: Lecturers and Presenters

This section must be completed by each lecturer or presenter who will be recorded during the course, including the course convenor if applicable.
I/We, the undersigned, consent to the recording of my lectures for the course listed in Section A above in multimedia format including audio, projected slides or other materials, and video.

I understand that all recordings for this course will be made available as detailed in Section B above.

If I am an employee of the University of Cape Town, I understand that in terms of the UCT Intellectual Property Policy, UCT assigns copyright in recordings of my lectures to me, while retaining a perpetual, royalty-free, nonexclusive licence to use, copy and adapt such materials within UCT for the purposes of teaching and or research.

If I am not an employee of the University of Cape Town, I hereby assign all copyright in the recordings to the University of Cape Town.

I hereby assign all performance rights in the recordings to the University of Cape Town.

I confirm that where materials under the copyright or other intellectual property ownership of another party are included in the recordings, I have the necessary permissions to include these materials in the lectures.

	Name
	Staff number for UCT staff, or email address if not employed by UCT
	Signature
	Date

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
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